- ronm AR, ! (“\ : F(\UEST FOR RECORDS RETENTr“\ S(/"DULE o ﬁ%"m ... r/ .
H‘ “‘:‘:a):’ v..To be Submitted to the Records Mun.,,améﬁtl Division ' -’Ca-— 4.)
B8COr .
°Co:|minion Holl of Records Commission m{i! 1
1. Requesting Agency 2. Division or Bureau of Requesting Agency
CLERK OF CIRCUIT COURT

%
A Dispose of present accumulation. No Establish retention schedule for re- Microfilm
additional accumulation is antici- cords for which there is a continuing Originals if not microfilmed would be
pated. Records have ceased to have value accumulation. The records will cease to retained for the period of time indicated.
have value to warrant their retention after
the period of time indicated. \
6. Recommendation

to warrant retention.

ALIEGARY COUNTY
C

‘.,3. Authorization Requested (Check only one of the squares below) .

5. Description of Records

ond destroy originals.

of Hall of Records
and Board of Public

Describe records accurately.” Include title, form number, size of documents,

4,
Item work or activity to which the records relate, inclusive dates, and quantity
No. (cubic or linear feet). Show recommended retention period. Works.
1. | CORRESPONDERCE Cz)
(7]
Quantity: L cubic fest @
Datess 191} - - o =
File Arrangements Alphabetical w S
Annual Accwmlation: 3 cubie foot = ©
' Disposable Amounts 3 cubic fest o
. o= o
Correspondence with individuals, private firms, various State and a S
county agencies, etc., concerned with the functions of the Clerk's Q. o
. office. 5 ' Lo w
o
=
<
x

2.

RECOMMENDATION: RETAIN FOR THREE YEARS AND THEN DESTROY.

H

LICENSES
Quantity: 6 cubde feset
Datess 1952 = - )

File Arrangement: Chronological
2 cubis feet

Amnual Accurmlations
Disposable Amount: None
Audit: State
Applications for, and stub records and carbon copies of the follow-
ing anmmual licenses iasued by the Clerk of Court:

( Continued

Divisi Bureau Representative
7. Agency, Division or Bu Clerk of the Circuit Coupt
’ForlAllegany County

Cunt TG ey land

/I

DEC 23 185%

Date

hedule Authorized as Indicated in Col. 6 by Hall of
“cords Commission. .
) \ ]
- 1Ay 1l

1/s/5€
Archivist

ignutur;
Public Works.

Disposal Authorized as Indicated in Col. 6 by Board of

r/ - Date%

7"/ Date




N

romu HR-ER 1A o (A . SCHEDULE . .. |
v @183) . C REWUEST FOR RECORDS RETENTI( SCHEDULE TN b P45
Hall of Records ' v (Continuation Sheet) A PAGE
Commission - NO. 2, .
5. Description of Records -] 6. Recommendation
b“ Describe records accurately. Include title, form number, size of documents, of Hall of Records
work or activity to which the records relate inclusive dates and quanhty " | and Board of Public
{cubic or linear feet). Show recommended retention period. Works.
Amusenent LT Laundry
‘Anglers 3 Liquor . g
Auctioneers Motion Piosture Show o
Beer and Wine Motion Picture Machine 2
Billiard Table Music Box a =
Bowling Alley Packers and Shippers =
‘Carnival Pinball and Console =
Chain Store " Plumbers and Qasfitters o2
Cigarette - < Pushers o &
Cireus Restaurant or Eata.ng Place a 3
Cleaning, Dyeing & Pressing - Show o 52
Construction Firm or Company Soda Water Fountdn <<
Distributors Solid Fuel . o
Duck Blind . '. , ‘Sterage Hmhouso —
Garage Thest re =
Hawlker &Peddler - . I ' ==
Horse & Jack o " Trading Stamp Company
Hucksters 7 Vending Machins
Huting - ‘ Wholesale Dealers in Farm Machinery
Junk Dealer , ‘

All licenses are prepared in three copies, andinmcaseatha
’ ﬁrstcopygoestothehcmeeandtheﬂdrdcopyiamtaﬁnedby
ths Clerk. Second copies of Duck Blind, Fishing and Hunting 14 ]
are sent to the Department of Game and Inland Fish. Second coples
of all other licenses go to the Comptroller, the County Commissi
ers, or toun, depending upon which derives revenues from ths .
A1l licenses except Duck Blind, Fishing, and Hunting licenses are |
recorded in ths permsnent "License lLedgers.” Gross amocunts re-
ceived each day for licansss are recorded in the Cash Book, which

is thepemnentﬁmndnmeordctthe office.

RECOMMENDATION . ' RETATN FOR THRER YEARS CR UNTIL AUDITED, mmzvmﬁ
IS LATER, AND THEN DESTROY.

3. | RECEIPTS -~
T . _oonae foot AFPRIIVED BY
58 =7 yoiL T I
File Arrangements . Chronological : BOAR{T L sm“' W(’RK; ,
Amual Accwmlation: 3 oubic feet Date . A% 0195
Disposalble Amount: 9 cubic fest . :
-Audit: State 22 LA

m
Three types of printed receipts are used in thes Clerk's of
l.  Series A: Ueedtoroceiptformmyreeaindin
. . connection with law cases.

2. Series B: Used to receipt for any money recsived in
comnection with equity cases.

3.




FORM MR-RM 1A

(A SCHEDULL )
AL I ( RELUEST FOR RECORDS RETENTI(C SCHEDULE 6,4‘5
Hall f Rocords - (Continuation Sheet) . PAGE

Commission No. 3,

¢

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
", . work or activity to which the records relate inclusive dotes, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

k.

mreceiptammpamdind@neato,thoﬁrstcopygoingto

the payor and the second remaining in the office. Gross amomnts

meipudformhdaymucwdodmtheushmk,mntho

permanent financial record of the offics.

RECOMMENDATIONs RETAIN FOR THREE YEARS OR UNTIL AUDITED, WHICHEVER
: Isum,m'tmnmoz :

mmmm:vs ACCOUNTING RECORDS

Qnanti‘ws 8 cudbis feot
Datess 1928 - - o
File Arrangements . chronologieal
Annual Accumulations 1 eubic foot
Disposable Amounts S cuble feet
Auditl Stat«o L

This item includos the tollow:l.ng acccunting records, used as sup-
porting data to the final book of entry. The transactions which

tlwyeoneemmmordedintheCaahBook,vhicbisthepmnt
ﬁnancialmcordofthooffm

Paid i.nvoicae and bills, and receipts for office supplies

. and aarvicea comected uith the operation -of ths Clerk?!s
office. - '

Banking records, i.neluding check stubs, canceled checks,

bank statements, deposit aupa. and bank books of tha
Clerk of Cowrt. .

copieaofmtmandammmtoﬂmsutecmpmmr,
and work sheets used in compiling these reports.

copi.eaofwronsandnpporungdoe\mtamttotha
_ Euplmu'RetimntSya

Correspondence with the State Comptroller and other Stato
officials regarding fiscal mattera.

State Treasurer's Warrants,
nad.ly' ?inanda.l Statenents.

RECOMMENDATIONS - mmmrmnmsmum&smm,mm
IS LATER, AND THEF DESTROY.

s R0

et

'APPROVED
HALL OF RECORDS COMMISSION




(cubic or linear feet). Show recommended retention period.

FORM rg:n-nu 1A ' \ k(\ \ ' SCHEDULL,_.
R 22 ( JEST FOR RECORDS RETENTI( SCH:DULE @ - 45
Hall of Racords (Continuation Sheet) PAGE
Commission NO. ‘,h.
5. Description of Records 6. Recommendation
Describe records accurately, Include title, form number, size of documents, of Hall of Records
work or activity to which the records relate inclusive dates, and quontlty

. { and Board of Public
Works.

S, | RELEASED MORTOAOES, DEEDS OF TRUST, AND MORTGAGES (P PERSONAL . -

Quantity:s 250 cubiec feet
‘Datess 1791 « & :

File Arrangement; Chronological

Annual Accumulationes 9 cuble fest
Disposable Amownts 85 cubio toet

Index: Hm )

c 1

nortgages,DeedaofIrnat,andHortgaguafPeramalepemm :
originanymcomdbythsclarkamonghiamdnecordaandcmttel
Records. Later if they are to be relesased pursuant to Sections Lj
and )5, Article 21, Amotated Cods of Maryland, 1955 Cwmulative
Supplement, they are sent to the Clerk with a release form endorsed
thereon, and the Clerk records tha releass form in the sams book
:I.nvhichthemginalinatrmntiamerded The sections of the |
Code cited above authorize the Clerk to destroy these instruments .

twenty-five yeara after they have been released. .The recommendations
bolwapplyonlytoxorhgages,noodaof‘rrm, and Mortgages of Perd

Property

whichhavabeenﬁﬂhraleaaedmauanttotha

sonal
. : aecumertheeodanatodm

Ae WOHQ mmmsmmnmﬁml.m: mmm

" “TWENTY«FIVE YEARS AFTER THE DATE OF RELEASE AND
MDESTRUI -

B. Wm: msmnmsnmsmmmmma m:smorm
" mmmmwmmmormmm

m POSSIBIR EISTGIGAL VALUE.

6. DAII'!IRDE!SEEETSAHDTRANSFEBSIIPS

Quantity: 3 mlhlc Loot

" Datess 1953 - =
.File Arrangements -

' Chronologieal
Annual Accummlations .2 cubio feet -
Disposable Amr_mts '3 oubio feet

Wmummmgummtm gmmingm—mem'd“
‘ material.. (Art. 41, Sec. 155, Annctated Code of Maryland, 195}(

v
Hrs e

Due.  JAE 9 1966|

\.' -“;I .;. *

APPROVED
HALL OF RECORDS COMMISSION




© . FORM AR-AM 1A ] ( 'ay S .| SCHEDULE_ _
[ P » ¢ )

R e REVUEST FOR RECORDS RETENTIL SCHEDULE | e ®-45
- Hell of Records (Continuation Sheet) B " |'pace .
Commission’ B ' : NO. 5
_ ' 5. Description of Records . 6. Recommendation
Describe records accurately. 1include title, form number, size of documents, of Hall of Records
‘work or activity to which the records relate, inclusive dates, and quontlty and Board of Pubhc
° “(cubic or linear feet). Show recommended retention period. Works.

14 DAIL!’ LICENSE was

Quantitys 2 cub&e fect

Datess 1939 « ~ '

File Arrangements Chranological
Armual Accumulations % cuble toot
Disposable Amounty 1 cubde root
Audity State » E
¥hen a ncense is iasued, the date of the ].icmse, name of licensee
andammtpaj.dmrecordadinoneofﬁmtwpeaotbammeenu
Booksg N

1. Ammal' License-nook T
-2+ .Fractional License Book . .
3. State Revenue Licenss Book

li. Music Box lLicense Book

5. Pinball Machine License Book

APPROVED
HALL OF RECORDS COMMISSION

All infomaticm in ths Daily Licenae Booka is dupl:l.catcd in ths -
pemanent License Ledgers.

REOQ!HEHDATIOR! RE’!AIHF(ETEIEEYEARBMUMILAUDITED, mcnzvm
: : ISI.ATER, AHDTMDESTROY. ,

8. CONDITIORAL CONTRACTS m‘ SAIE .

Qnantit.yt 8 cubie feet

Datess 1953 = =

File Arrangement: Chronological

Amual Accurmlation: L cubic feet

Disposabls Amownt: None

Audits State

Index: Yes, Conditiomal Contracts of Sales Indu

‘rherocordingofconditimalcontmctaofsneinnhgmymw
is accomplished under a system estahlished by Chapter 670 of the Actp
of 1953. As each contract is ressived for recording, it is num-
bered and stored in numerical sequence in a document drawer, and an
entry is made by vendee in the Conditiomal Contracts of Sales Index
referring to the number assigned the contract. No further recording
is required. .Chapter 670 further provides that the contracts may
bedestroyedatterthreeyears. '

F'wi
RECOMMENDATLON mmmmmnsoamu
_ ’ . IS LATER, AND THEN DESTROY. (Ar.’Llf‘_ 475 -

&w . d/-‘ t) ‘9:6




‘ FORM HR-AM JA

v

-t ' SCHEDYLE—— .
-."'",‘“’ ' ( REQUEST FOR RECORDS RETENTI(. . SCHEDULE No. g C? -45
Hall of Records (Continuation Sheet) | PAGE

Commission NoO. 6o
4 5. Description of Records 6. Recommendation
I Describe records accurately. Include title, form number, size of documents, of Hall of Records
I, work or activity to which the records relote inclusive dotes, and qucmhty and Board of Public

’ {cubic or linear feet). Show recommended retention period. Works.

9. | TEMPORARY IAW DOCKETS

Quanti: 16 uble foot
Dateszvl'shl-lgﬂs

Annual Accumilation: KNone
Disposable Amomats 16 cubde fest

rary Law Dockets and later trsnscribed into the parmanent Court
Mebet.sofmegaxv(:omty. Sines 195} court proceedings are
recordsd directly in the Court Dockets. Tln'remporaryl.awnockets,

Sec, 155, Annotated Code of Maryland, 1951 Edition).

ta?

Dw-..

1R

mmmmmmmmmnntmmmrm'

after they have besn transerided, are conmidered non-record within
ﬁnmaningott.hammtemmingm-reeordmmm(m hl,

APPROVED
HALL OF RECORDS COMMISSION

Setocovessconssede




